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The Board has developed and will review annually, and, if necessary, revise this Student Attendance 
Policy to meet the following objectives:  

a) To increase school completion for all students;  

b) To raise student achievement and close gaps in student performance;  

c) To identify attendance patterns in order to design attendance improvement efforts;  

d) To know the whereabouts of every student for safety and other reasons;  

e) To verify that individual students are complying with education laws relating to compulsory 
attendance;  

f) To determine the average daily attendance for State aid purposes.  

The Board directs the District Superintendent to develop written, detailed regulations to meet these 
objectives and to use the following strategies.  

The BOCES will:  

a) Create and maintain a positive school culture by fostering a positive physical and psychological 
environment where the presence of strong adult role models encourages respectful and nurturing 
interactions between adults and students.  This positive school culture is aimed at encouraging a high 
level of student bonding to the school, which in turn should lead to increased attendance.  

b) Develop a Comprehensive Student Attendance Policy based upon the recommendations of a 
multifaceted Policy Development Team that includes representation from the BOCES, administrators, 
teachers, students, parents and the community.  The BOCES held a public hearing prior to the adoption 
of this collaboratively developed Comprehensive Student Attendance Policy.  

c) Maintain accurate recordkeeping via a Register of Attendance to record attendance, absence, tardiness 
or early departure of each student.  

d) Utilize data analysis systems for tracking individual student attendance and individual and group 
trends in student attendance problems, determination of Excused and Unexcused Absences, Tardiness 
and Early Departures.  

Absences, tardiness and early departures will be considered excused or unexcused according to the 
following standards: 

a) Excused:  An absence, tardiness or early departure may be excused if due to personal illness, illness 
or death in the family, impassable roads due to inclement weather as determined by the home district, 
religious observance, quarantine (unless the district is providing remote learning), required court 
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appearances, attendance at health clinics, approved college visits, military obligations, educational trips, 
doctor appointments, home instruction due to extended illness, or other such reasons, as may be 
approved by the District Superintendent, or his/her designee.   

b) Unexcused:  An absence, tardiness or early departure is considered unexcused if the reason does not 
fall into any of the above categories, or is for any of the following, but not limited to, reasons: family 
vacation, hunting, babysitting, haircut, oversleeping, missing the bus, or student is not present for remote 
learning and no reason in (a) exists.  Organized student skip days are not condoned by BOCES and will 
be considered an unexcused absence. 

c) Tardiness:  All students must be in class on time.  Arriving after a scheduled class or remote learning 
class has begun requires a reason, which will determine whether the tardiness is excused or unexcused 
in a or b above.  

d) Extended Illness:  Students with an extended illness will be placed on home instruction by their home 
district when applicable, and the absence will be excused.  A doctor's note explaining need for, dates of, 
and length of home tutoring must be submitted.  The student must complete assigned work and missed 
work understanding some courses such as labs and/or electives cannot be achieved in a home instruction 
setting.  Once the home instruction assignments are completed and approved by the teacher, the work 
will be reviewed and, as appropriate, the student may receive course credit by the home district.  

All student absences to be considered excused must be communicated through either a signed written 
note from the parent/guardian or a phone call indicating the date, time, and reason for the student’s 
absence or through an email. For a student enrolled in a CTE program, the student absence may be 
communicated to CTE through an email from the parent to CTE attendance at 
cteattendance@monroe2boces.org indicating the date, time, and reason for the student’s absence. 

e) Chronic Absenteeism: Chronic absenteeism is defined as missing at least 10% of enrolled school days 
in a year for any reason, excused or unexcused. Chronic absenteeism differs from truancy because it 
emphasizes missed instructional time rather than unexcused absences. Missed instructional time can 
increase a student’s risk for disengagement, low achievement, and dropping out, among other things. 

Students who miss at least 5% of enrolled school days in a year are at risk of becoming chronically 
absent. In light of this, the BOCES will implement intervention strategies for students who miss 5% or 
more of the enrolled school days in a year. 

Student Attendance Recordkeeping/Data Collection 

The cumulative record of each student's presence, absence, tardiness and early departure shall be kept 
in a register of attendance.  An absence, tardiness or early departure will be entered as "excused" or 
"unexcused" along with the code for the reason, on the record of attendance, as outlined in the 
administrative regulations.  The record shall include the date a student withdraws or is dropped from 
enrollment, in accordance with Education Law §3202 (1-a).  Attendance information at the conclusion 
of the class period or school day shall be compiled and provided to the designated attendance officer, 
who will enter the data in the register of attendance and verify by oath.  Records of attendance shall be 
kept of each scheduled day of instruction during which school is closed for all or part of a day for extra 
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ordinary circumstances such as for adverse weather, impairment of heat, water problems, shortage of 
fuel, other school building damage, or other reasons, as approved by the Commissioner of Education.  

Attendance shall be taken and recorded in accordance with the following:  

a) For students in non-departmentalized programs (i.e., self-contained classrooms and supervised group 
movement to other scheduled school activities such as physical education in the gym, assembly, etc.), 
such student's presence or absence shall be recorded after the taking of attendance at least once per 
school day, provided that students are not dismissed from school grounds during a lunch period.  Where 
students are dismissed for lunch, their presence or absence shall also be recorded after the taking of 
attendance a second time upon the student's return from lunch. For purposes of Annual Professional 
Performance Review Plan and Teacher Student Data Linkages (TSDL) classroom attendance for all 
students in grades K-12 will be recorded on a subject by subject basis for Teacher of Record 
determinations. 

b) For students in grades nine through twelve or in departmentalized schools at any grade level (i.e., 
students pass individually to different classes throughout the day), each student's presence or absence 
shall be recorded after the taking of attendance in each period of scheduled instruction, or approved 
cooperative program. 

c)  For remote instruction, attendance will be taken by visually seeing the student remotely through 
video, unless an extenuating circumstance exists which prevents the visual connection. 

Student Attendance/Course Credit 

The BOCES believes that classroom participation is related to and affects a student's performance and 
grasp of the subject matter and, as such, is properly reflected in a student's final grade.  For purposes of 
this policy, classroom participation means that a student is in class and prepared to work.  

Consequently, for each marking period and each program's needs and focus, a student's final grade may 
be based on classroom participation as well as the student's performance on homework, tests, papers, 
projects, and/or competencies etc., in accordance with the administrative regulations.  

Notice of Students who are Absent, Tardy or Depart Early Without Proper Excuse 

The annually designated staff member, or his/her designee, will notify the parent of a student's 
unexcused absence, departure or tardiness.  This notification could include a copy and/or review of the 
attendance policy, description of credit and attendance and, if requested by the designated staff member, 
or parent, a conference with the child to address and review incentives and intervention.  

Attendance Incentives 

In order to encourage student attendance, the BOCES honors and recognizes excellent school attendance 
through a variety of school activities. The program or building attendance committee, as part of their 
plan for interventions, will consider appropriate incentives and recognition to encourage attendance.  
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Disciplinary Consequences 

Unexcused absences, tardiness and early departures may result in disciplinary sanctions as described in 
the BOCES or District's Code of Conduct. Parents will be notified of the current district policy, building 
procedures and interventions, and the specific attendance issue their child exhibited when sanctions are 
enforced.  

Students may be prohibited from participating in the recognition ceremonies or related ceremony 
activities as a consequence of violating the BOCES’ Code of Conduct. 

Intervention Strategy Process 

Each building or program will have an attendance committee, appointed by the building or program 
administrator.  The committee will meet at least once per marking period to review student attendance 
and design intervention procedures.  

Appeal Process 

A parent may request a building level review of their child's attendance record.  

Building Review of Attendance Records 
 
The program administrator will work in conjunction with the attendance clerk and other designated staff 
in reviewing attendance records at the end of each term.  This review is conducted to identify individual 
and group attendance patterns and to initiate appropriate action to address the problem of unexcused 
absences, tardiness and early departures.  

Community Awareness 

The Board directs the District Superintendent to ensure students, staff, parents and the community are 
aware of this policy and the administrative regulations. 

Education Law Sections 3024, 3025, 3202, 3205, 3206, 3210, 3211, and 3213  

8 New York Code of Rules and Regulations (NYCRR) Sections 104.1, 109.2 and 175.6  

Policy Cross References: 
 » 6110R - Comprehensive Student Attendance 
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